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MNOJIOKEHHUE
O nopsiike c6opa, 00padoOTKH, XpaHCHHSI, HCHOJIL30BAHMS H NEPe1atin
NEPCOHANBLHBIX JIAHHLIX PAOOTHHKOB 1 00yYaIomHXCst MBOY «Cpeausisi
obmeodpaszosaTeibhast ukoja Ne 1»

1. O0mue moJromenns

1.1. Hacrosime Honoxkenne paspadorano s coorserctann ¢ Konerurynneii PO. d3 ot 19
sekabpst 2005 Ne 160 «O parudukainn KonseHinu Cosera Esponbt 0 3a1ure (pU3HISCKHUX JIHLL
NpH aBTOMaTH3UPOBaHHOI 00paboTKe MEPCOHATBHBIX JAHHBINY. TpynosbiM Koaekcom PD, O3
or 27 mons 2006 Ne 152 «O6 undopmaiini. HHQOPMAIMOHHBIX TEXHOJIOIHAX M O 3alUMTE
unpopmaruuy. 3akonom «O6 00pazoBaHHH». HHBIMH HOPMATHBHLIMH 1 JIOKATLHLIMH aKTaMH
MBOY «Cpennsis o0weodpazosatenbhas mkoma Nol»

1 2. Hactostimm TTos10KeHneM OnpesieiseTes NopsiioK nomyUeHus, 00padoTKu. XpaHeHHs.
mepefaud W JHOOOro  APYroro  MCHOib30BaHusd  HCPCOHAILHBIN  AAHHDIN paboTHHKOB,
00YHAIOIIMXCS], @ TAK/KE BEACHHS HX JHUHBIX J1e1.

1.3. [Toj nepcoHalbHbIMI JAaHHbIMU PA0OTHAKOB 1 00YUAIONIMXCSL HOHUMAKOTCS CBE/ICH A
0 Qaxrax. coOBITHAX M OOCTOATENBCTBAX HMX JKW3HH, TO3BOJIAIONIHC HJICHTH(HLIUPOBATD
AMUHOCTD PAOOTHUKOB M 00YUAIOLWMXCS. 1 COJCP/KAILMECS B AHUHOM JCIE, anbo nojneKalme
BICHOUCHHIO B JIMUHOE JIEJI0 B COOTBETCTBIN ¢ nacTosim Hoaomennew.

1.4, K nepcotaiibibIM I HbIM OTHOCHTCS!

- uHQOPMALIMS, COEPIKALLNECS B YIAOCTOBEPCHHH JTHTHOCTI

- nuopMaLLsl, COACPIKALLAACH B TPY/LOBOH KHUIKKE!

- undopMalys, cojepiKaliagcs B CTPAXOBOM  CBHJICTCILCTBE rocy/1apcTBEHHOrO
MEHCMOHHOTO CTPAXOBAHMS!

- undopmaltist, COACPIKALLAACH B IOKYMEHTAX BOMHCKOIO yHeTa (npu UX HAJTHUMK)

- urdopmaris 06 0OpazoBaHuN, KBAIMPHKAIMY W HAIHUIS CICUMAILHDIX 3HAHUI 1
[OJANOTOBKH]

- uHpoOpMamMsA  MEAMUHMHCKOro  Xapakrepa B CIYUasIX. Mpe/yCMOTPEHHBIX
JAKOHO/1aTRIbCTBOM!

- JHBle JOKYMEHTBI. COJICpUKALIME CBEJCHMs, HEOOXOMMBIC JUIT ONpEIC/ICHIA 1
HCTIOTHEHHS! TPY10BbIX OTHOIICHHH H NPOBEACHHS 00pA30BATE/BLHOIO MPOLECea.

1.5. AjiMuHMCTpalus 00ecreunBacT 3alluTy HEPCOHAIBHBIX JaHHbIX paboTHHKOB 1
OOYUAIOIIIXCS, COACPIAKAIHXCS B JTHUHBIX JICNAaX, OT HEMPABOMCPHOTO HX MCITOJIL30OBAHMS HIIN
VTpAaThl.

2. Hopsiok nosry uenisi, 00padoTKi, XPAHCHISE I HCHOAL3OBAHI HEPCOHATBHBLIX
JAHHBIX PA0OTHIKOB 1 00y HA10UIHXCS.

2.1. Tlpu mnonyuenun. oOpaborke. XpaHeHnn W Hepeiate MEePCOHANbLHBIX  JIAHHBIX
paGOTHUKOB 1 O0YUAIOUIMXCS, AAMHHUCTPALS W JIPYIHe nojpasjaeieHus. YrnoJHOMOUCHHbBIC
OCYHIECTRISTE TIOyueHHe, 00paboTKY H XpaieHHE NCPCOHATBHBIX NAHHBIX 00s3aHbl cO0MOAAThL
caeyroune TpedoBaHusl:

2.1.1. O6padoTka nepcoHaIbHbLIN JAHHBIX pabOTHHKOB 1 00YUAIOLLMXCS OCYLIECTBIAACTCA B
nesix cobmoznerns Koneruryuun Poceniiekoii desiepattii. (pesepabHBIX 3aKOHOB M HHBIX



HOPMaTHBHBIX IPABOBBIX akToB Poccuiickoit Penepamun 1 obecreuenus mpornecca 06yYeHns i
WHBIX BUJOB JICATEIBHOCTH, OCYIIECTBISEMBIX KOO,

2.1.2. TlepcoHabHBIE JaHHBIE CIIEyeT MOTYYATh JTHIHO y paborHuKa U obyuaromerocs. B
Cllydae BOSHMKHOBEHHS HEOOXOMUMOCTH — MOJNy4EeHHs HEPCOHATBHBIX NaHHBIX PaGOTHHKA H
00y4aromerocs y TpeTseil CTOPOHBI CIEAYeT U3BECTHTH 00 ATOM paboTHuMKa U 00y4aromerocs
3apaHee, MONYYUTh ero NUChMEHHOE COINIache W COOOIUTH paGoTHHKY M obydaromemycs o
HEJIX, NPeIIoIaraéMbIX HCTOYHHKAX B CII0co0ax MOyYeH s IEPCOHATBHBIX JaHHbIX.

2.1.3. IlepconanbHble faHHbIe PAGOTHUKA U 00YUAIOMETr0Cs SBJISIOTCS KOH(DHUISHIHATBHOMH
HHpOpManEedl ¥ MOTYT GBITH HCIOJIB30BAHbl TONBKO IS 0GECIIEYeHHS TPYHOBBIX OTHOIIEHHI
pabOTHUKOB H 06Pa30BaTEIBHOTO MPOLECCa 06YIAIOMIXCS.

2.1.4. Ilpu onpeneneHun o0beMa M CONEP/KAHHS HEPCOHATBHBIX JAHHBIX paboTHHKA H
ofyu4aromerocs, paboToAaTENb PyKOBOACTBYETCS HacToAmuM [100keHweM, Koncturymueit P®,
Tpynosem Konexcom PO u nubIMEA (enepambHBIMU 3aKOHAME.

2.2. ObpaboTka NepcoHaTbHBIX JAHHBIX PAGOTHHUKA U 06YYArOIIEr0Cs OCYIECTBIAETCS s
obecrieyeHns coOIFONEHHS 3aKOHOB M MHBIX HOPMATHBHO-IPABOBBIX AKTOB B IENIX COMEHCTRHS
paGoTHHKY W ofydaromeMycss B TPYIOYCTpOICTBE, IIEHCHOHHOM OOECIICUeHHH, o0y4eHun u
MPOJBIDKEHHH 10 CiTyxk0e, obecreyeHns Tu4HON Ge30macHOCTH paGoOTHHKA H 00ydaromerocs,
KOHTPOJII ~ KA4eCTBA M KOJIMYECTBA BHINOMHAEMON pabOTHL, OIUIATHI TPYyAa, OOeCHedyeHHs
COXPaHHOCTH HMMYINECTBA, MOJIb30BAHUS JBIOTAMHU, IPETYCMOTPEHHBIMH 3aKOHOAATEIHCTBOM
PO u noxkanereME aktaMia MBOVY «Cpennsia o6meo6pasoBarenbaast mkoina Nely.

2.3. TlepconanbHble TaHHbIe PaGOTHUKA U 00YYAIOUIETOCs XPAHATCS Y TUPEKTOpa, B ceiide
Ha GyMaXHBIX HOCHTENSX: TPYAOBas KHIDKKA, JIMYHAS KAPTOUKa, JOKYMEHT 00 06pasoBaHu, Ha
SJICKTPOHHBIX HOCHTENISAX C OTPAaHHUYESHHBIM JIOCTYIIOM.

2.4. IlpaBo nocTyna K HePCOHATBHBIM JaHHBEIM PaGOTHHUKA HMEIOT:

- IUPEKTOD;

- IPOYKE COTPYHUKH B pAMKaX CBOUX JOJDKHOCTHBIX 00S3aHHOCTEH.

2.5. lupexTop BrpaBe nepenaBaTh NepCOHATIbHBIE JAHHBIE pabOTHHKOB H 06YYAIOIIMXCS B
OyXraiTepHio M JApyTrHe TIOIpasJesieHHs B CIy4asx, YCTAHOBJIEHHBIX 3aKOHOJATEBCTBOM,
HeOOXOMMBIX IS HCIONHEeHHs 00s3aHHOCTEl paGOTHHKOB W NPOBENEHHS 00pa30BATENHHOTO
nporecca 00yyaromuxcs.

2.6. Mupexrop, 60 JHIIO MM YIOMHOMOYEHHOE, MOXKET NepeaaBaTh IIepCOHATbHBIC
JaHHble paboTHUKA ¥ 00YYaroIerocs TPETbUM JIMIaM 0e3 MUCEMEHHOIO Coryacus paboTHHKA U
00y4aromerocs, TOIbKO €CIH 3T0 HEOOXOAMMO B LEISIX MPENyNPEXKICHHS YIPO3bl KU3HU H
370poBbsl  pabOTHMKA W oOywaromerocs, a TaKke B CIydasX, yCTaHOBJIEHHBIX
3aKOHOJATEILCTBOM.

2.7. Ilpu nepenade NEPCOHANBHBIX MAHHBIX PAabOTHHKA ¥ OOyYarollerocs JUPEKTOp
IpeIyIpexIaeT JIML, IOJIyYUBIINX JAHHYIO HHPOPMAIHIO O TOM, YTO 3TH JAHHBIE MOTYT OBITH
HCIIOB30BaHbl JIMIIbL B IENSX, A KOTOPHIX OHH COOOIIEHBI, W TpeOyeT OT 3THX JIHII
IICBMEHHOE TMOATBEPKAEHHE COOIFOAEHHS STOTO YCIOBHSL.

2.8. Mnsle npapBa, 00s13aHHOCTH, JeHCTBHS paOOTHHKOB, B TPYAOBbIE 00S3aHHOCTH KOTOPBIX
BXOIUT 00paboTKa NEpPCOHAIBHBIX JaHHBIX pabOTHHKA M O0y4arouerocs, OIpeeNsiOTCs
TOIKHOCTHBIMM HHCTPYKIIUSIMHU.

3. O0s3aHHOCTH aIMHHHCTPALIMH 110 XPAHEHHIO U 3AIUTE MePCOHATbHBIX TAHHBIX
padoTHHKa 1 00yqaromerocs.

3.1. AnMuHHCTpauus B HemsX oOecrmedeHHs 3allUThl U HAAJEKAIero XpaHeHHsS Hu
HCIIOJB30BaHUS IIEPCOHAIBHEIX JaHHBIX pa00THUKOB B 00ydaronmxcs o0s3aHa:

- 3a CBOH cYeT 00eCreynTh 3alUTy ePCOHATBHBIX JaHHBIX pabOTHHKA U 00yJaromerocs
OT HENPAaBOMEPHOI0 KX  HCIIOJNB30BAHUS WIH  YTpAThl, B TIOpSIKE, YCTAHOBICHHOM
3aKOHOIaTenbLCTBOM PD;

- O3HAaKOMUTh paboTHHKaA, OOy4alomEerocs M WX Mpe[CTaBUTENed C HACTOAIIUM
[TonoskeHreM U WX IpaBaMu B 00J1aCTH 3aIIUTHI IEPCOHAIBHBIX JAHHBIX;

- OCYIIECTBIATE Mepeiauy NepCoOHANBHBIX JaHHBIX paOOTHUKA U 00yJaromerocs TONbKO B



COOTBETCTBHH ¢  HAacToAmM  [loMokeHHeM | 3aKoHOJaTeNbeTBOM Pd:

- MPEeNOCTABAATL MEPCOHAIbHbIE JaHHble  paboTHHKa M o0yuatouerocst  TOJIbKO
YIOJAHOMOUEHHBIM JIMIAM. 1 TOJILKO B TOH HacTh. KoTopas HEOOXOIMMA UM LISt BLHTOJIHEHHS WX
TPyIOBLIX  OOs3aHHOCTEll 1 MPOBE/ICHHS 00PA3OBATCILIOIO NPOHECCa. B COOTBCTCTBIN ¢
nactosiM [lolokenuem 1 3akoHoareabeTom Pd:

- obecrieanTh paboTHHKY M oOyuaiouiemycs cBOOO/HbLIH DecIUIaTHbIH JI0CTYIT K CBOMM
NEepCoOHaTbHBIM JaHHBIM, BKJIIOYas [PaBo Ha MOJYHCHHE koMUt 11000H 3arucn, cojiepikaliei
ero MepcoHaNbHbIE JaHHbIE, 30 HCKTIOUEHHEM ClIyUaes. MPEAYCMOTPEHHBIX 3aKOHOAATE/ILCTBOM.

- PEIOCTABHTE [0 TPeOOBAHUIO PAbOTHHKA 1 OOYHAKOIIETOCS TOJIHYIO HHPOPMALHIO O €10
[EPCOHATBHBIX JaHHBIX H 00padOTKE HTHX JAHHDIX.

3.2. AIMHHHCTpALUs HEe UMECT Nnpasa:

- noayyarh u oOpadarbiBarh NEPCOHANBHBIC JIAHHBIC paboTHUKa 1 00yHaloLIerocs 0 €ro
[OTUTHUCCKUX, PETMIHO3HBIN H HHBIX YOCHKICHUSAX M JaCTHON JKU3HH;

- noiyuars #u 00pabareiBaTh MEpcoHAIbHbIC TaHHLIC paboTHHKa M 00yd4arouerocs o €ro
WleHeTRe B OOLICCTBEHHLIX — OOBEAMHEHMAX WM HPOPCOIO3HON  JIEATEJILHOCTH, 34
HCKITIOUCHHEM, eClH BOJSL PabOTHHKA W OOYUAlOWIErocs BbIPaiKCHa JIMMHBIM 3aABICHHCM. d
TAKOKE B CAVUASX. MPELyCMOTPEHHBIX 3aK0HoAaTe becTBOM Pd:

- [IPEOCTABIATL NEPCOHAILHBIC JIAHHBIC padoTHHKA 1 0OYUAIOLIEroCs B KOMMEPUCCKHX
HeSX 03 MUCHMEHHOTO COIacus padoOTHHKA.

B cayuasx. HeMOCPEACTBEHHO CBS3aHHLIX ¢ BOMPOCamMH  TPYAOBBIN OTHOLLEHMIT.
QIMUHUCTPALIS  BIpaBe 1oJyuarh 1 00padarkiBaTh [EPCOHAIBLHBIC JIAHHBIC paboTHHKA H
oGyqalomerocss 0 €ro JMYHOH JKH3HM. TOIMLKO ¢ MHCLMCHHOTO - COIIACHH paboTnuka W
oOyuatoLerocst.

4. Ipasa paGoTHnKka u 00YUAIOMEr0Cs HA 3AMNTY €r0 NEPCONATLHBIN JAAHHBIX.

4.1. PaGoTHMK u o0yuatommiics B LeaX 00CCrecHns 3alnThl CBOUX MEPCOHAILHDIX
JaHHbIX. Xpasnxes B MbOY «Cpeansis o6LeoOpaszosartesbHas wKoaa No I». nveeT npaso:

- [oJiyyaTh [OJHYIO HH(OPMAIMIO O CBOMX HEPCOHAILHBIX JAHHBIX. — HX oOpadoTke,
XpaHeHun u nepenave:

- OIpe/IeNIATh CBOMX MPEJCTABHTENeH JUI 3alUMThl CBOMX TEPCOHATLHBIX JAaHHBIX:

- HA JIOCTYI K MEAMIMHCKNX JIAHHbIM OTHOCAIIMMCS K HEMYy, C [IOMOIIBIO MEJIMLIMHCKOIO
CHELMAINCTA 110 UX BBIOOPY:

- TpeboBaTh MCKJIIOUEHHMs MM HCHPABICHUS HEBCPHBIX  HIH HEIOJIHBIX NEPCOHAIbHbBIX
JAHHBIX. 4 TAKKe JIaHHBIX.  00paboTaHHBIX ¢ HAPYUICHHAMH HACTOAICTO [onokenus n
sakonoatesbeTa PO,

[pu oTKaze aAMHHUCTPALHH HCKIOUUTE M HCAPABHTE HEePCOHAIBLHBIC JaHHbIC PaDOTHHKA
win oOyuatotierocs, padoTHUK Wi 00y GAIONIMEICS BHPABC 3a8BUTH B QJIMHHUCTPaIUtO B
HHCBMENHOM BHIE O CBOEM HECOITIACHH € COOTBETCTBYIOIMM OO0CHOBAHHMCM,

- TpeoBaTh OT AAMHHHCTPALMK W3BEUICHHS BCEX JIHIL  KOTOPLIM patiee  ObLIH COOOLICHD
HEBEPHbIE I HENOJHbBIC NECPCOHAIBLHBIC JIAHHbIC paboTHIKa WK 00YUAIOLIErocs. 000 BCex
[POU3BEACHHBIX B HUX HCKIIOUCHHAX, HCTIPABICHUAX HIlH JOTOJTHCHHUSAX

- 003KANOBATH B CYJL TOObIC HEMPABOMEPHbIE ACHCTBHS HIH Oe3aeiicTBUs QJIMHHACTPALK
[ipy 00paboTKe U 3alUTe ero HePCOHAILHBIX JIAHHDIX.

5. OTBETCTBEHHOCTH A/AMIHHCTPAIIMN 1 COTPY/IHHKOB.

5.1. B cnyuae HapyuwieHHsi HOPM. PeryJnpytolnx nosiyuenue, oOpadoTKy. XpaHCHUE.
rnepesiady M 3aluTy NePCOHAIbHBIX JaHHbBIX paGoTHHKA 1 00yHaIoIErocs A/IMHHHCTPALMECH U
MILIMI JTHIAMH, OHH  HECYT JHCUHIUIMHAPHYIO, aAMHHHCTPATHBHYIO. FpaKAaHCKO-TIPABOBYIO
WA YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUM € (pesrepanbHBIMH 3aKOHAMH.
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